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MEMOBANDUM FOR: Deputy Dirsctor for latelligence

DEX1A Deputy Director fur Plans

I Deputy Director for Sclence and Techmnalogy
Deputy Dirsctor for Support

SUBDJECT ¢ Agescy Handbooke for Project Officers

i. A Hamébook to provide guldance and iastructico to officers
charged with the responeibility for initlating and sranaylng RLD
conteacts has beon used on a trial basis in the 8&7T Directorate.
Coples of this Handbook were distributed for inforv.ation on & wide
basis, and suggestions and recommendations were sollcited. Some
parts of the Mandbook, such as the List of Tachuical Filelds reflect
imputs on an Ageacy-wide basis. and have been ueeful a8 & coirmion
reference in seversl instances,

%. la ovder to progroess further in this ares asd sscure more of
the advantazes which are potestially avallable throu h followin;

25X1A desigaate a representative of your Directorats to wrk with

Handbook using the current S&'T Directorate Handbook as & point of
departure” A draft of this Agency Handbook should be avallable Ly

in April or May for Agency-wide use begianln; FY 59. By copy of

assiet in this sifort.

Carl E. Duckett
BAD Coordinstor

cc: Office of Planning, Programeming
and Badgeting
QOffice of Becurity
Office of Laglstics
Office of Cornputsr Sexvices
25X1A ADP Copy |
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common practices andl procedures in our BED effort, wiil you please

I T to develop an Agency Project Officers

1 Mazch for review and comunent 22 & final version can be distributed

this rmems other interested componente are fnvited to participate and

25X1A



